CASA Clean-up Procedures For Cleaning Company

This will be scheduled by the Secretariat
1st Floor

KITCHEN:
Wash and dry inside and outside of refrigerator and freezer.

Scrub and disinfect all counters, and sinks.

Check that fans and lights are off on range hoods.

Make sure Bunn Coffee maker heaters are off and unplugged

Wash stovetop, wipe out ovens, microwave.

Sweep and mop floor.
Remove any trash/recycling
Close all windows.

DINING ROOM: 
Close all windows, curtains and drapes.

Swiffer or sweep floor/ Damp Mop

BATHROOMS:
Scrub all sinks, showers, tubs and toilets.




Wash mirrors.




Empty waste baskets and wipe out if necessary.




Restock paper supplies.




Close all windows.




Sweep and mop floors.
Sweep/vacuum/mop all stairs and hallways

All garbage and recycling must be disposed of in the Rectory garbage shed. Recycle bins are just outside garbage shed. Key for garbage shed is located in kitchen _________.
Place any personal items found in a bag and leave in the kitchen.
2nd Floor
ROLLO ROOM:
Close windows, curtains and drapes.



Sweep, clean up patio, including ashtrays and trash.




Lock door to patio.




Empty garbage and recycle bins.




Swiffer floor. Damp mop.




Turn out lights.

BATHROOMS:
Scrub all sinks, showers, tubs and toilets.




Wash mirrors.




Hang rubber bath mats to dry.




Spread out shower curtains so they will dry.




Empty waste baskets and wipe out if necessary.




Restock paper supplies.




Close all windows that do not have a screen insert.




Sweep and mop floors.




Turn out lights.

Sweep/vacuum/mop all stairs and hallways.
3rd Floor
BATHROOMS:
Scrub all sinks, showers, tubs and toilets.




Wash mirrors.




Hang rubber bath mats to dry.




Spread out shower curtains so they will dry.




Empty waste baskets and wipe out if necessary.




Restock paper supplies.




Close all windows.




Sweep and mop floors.




Turn out lights.

KITCHENETTE:
 Clean sink, counters and floor.




Empty and clean mini-frig; turn off and prop door open.
Sweep/vacuum/mop all stairs and hallways.
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